Code No. 506.4R1

 
STUDENT LIBRARY CIRCULATION RECORDS REGULATION

The circulation records maintained by the library and media center staff contain the following information: 
	1. 	The names and dates of persons who have materials borrowed from the 			library at the current time. 
	2.	 Information concerning the circulation of materials from the past, but 			without the name of the individuals who borrowed them. 

If these records are to be accessed by the individual stated in this policy, a written request must be made including the reasons for the request. This request should be directed to the building principal for approval before the teacher-librarian provides the requested information. 
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